Safeguarding Policy

(Cambridge Exams & Educational Activities)

ENGLISH VERSION
1. Policy Statement

We are committed to safeguarding and promoting the welfare of children, young people,
and vulnerable adults who participate in Cambridge examinations, preparation courses,
camps, and any related activities organised by our centre. Safeguarding is the
responsibility of everyone involved in our activities, regardless of role or contractual status.

This policy applies to all staff, freelancers, examiners, invigilators, volunteers, contractors,
partners, and any other individuals involved in the delivery or administration of Cambridge
exams and educational activities.

2. Scope and Purpose
The purpose of this policy is to:

e Ensure a safe, supportive, and respectful environment for all participants

e Prevent abuse, neglect, exploitation, and harassment

¢ Provide clear guidance on recognising and responding to safeguarding concerns

e Meet the safeguarding requirements of Cambridge University Press & Assessment
3. Definitions

¢ Child / Young Person: Any individual under the age of 18

e Vulnerable Adult: An adult who may be at increased risk of harm due to disability,
illness, mental health condition, or other factors

o Safeguarding: The action taken to promote the welfare of children and vulnerable
adults and protect them from harm

4. Code of Conduct
All individuals involved in our activities must:
e Treat all participants with respect and dignity
¢ Maintain appropriate professional boundaries at all times
¢ Avoid any behaviour that could be misinterpreted or cause distress
¢ Never engage in physical, emotional, or sexual abuse
¢ Never use discriminatory, offensive, or abusive language

e Comply with all relevant local laws and Cambridge regulations



5. Recruitment and Supervision

We take reasonable steps to ensure that individuals working with children and vulnerable
adults are suitable for their roles. This may include:

e Clear role descriptions

e Appropriate references

¢ Identity verification

e Supervision and ongoing guidance
6. Safeguarding Concerns and Reporting
Any safeguarding concern, suspicion, allegation, or disclosure must be taken seriously.
If a concern arises:

1. Ensure the immediate safety of the individual if there is urgent risk

2. Do not promise confidentiality

3. Record the concern factually and promptly

4. Report the concern to the designated Safeguarding Officer
Designated Safeguarding Officer (DSO):

o Name: Natéalia Cechova

e Email: cechova@eku.sk

e Phone: +421948509126

Where required, concerns may be escalated to local authorities or Cambridge University
Press & Assessment.

7. Confidentiality and Data Protection

Safeguarding information will be handled sensitively and shared only with those who need
to know, in line with data protection legislation.

8. Training and Awareness

All staff and collaborators are expected to familiarise themselves with this policy and
complete safeguarding training where required.

9. Policy Review

This policy is reviewed annually or earlier if required by changes in regulations or
Cambridge requirements.
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SLOVENSKA VERZIA

1. Vyhlasenie o ochrane

Zavazujeme sa chranit' a podporovat blaho deti, mladych fudi a zranitelnych dospelych,
ktori sa zu€astriuju na skuskach Cambridge, pripravnych kurzoch, taboroch a inych
vzdelavacich aktivitach organizovanych nasim centrom. Ochrana (safeguarding) je
zodpovednostou vSetkych osdb zapojenych do naSich aktivit bez ohladu na ich rolu alebo
zmluvny vztah.

Tato politika sa vztahuje na vSetkych zamestnancov, externych spolupracovnikov,
skusajucich, dozorujucich, dobrovolnikov, dodavatefov a partnerowv.

2. Rozsah a ugel
Cielom tejto politiky je:
e Zabezpecdit bezpecné, podporujuce a reSpektujuce prostredie
e Predchadzat zneuzivaniu, zanedbavaniu, vykoristovaniu a obtazovaniu
e Poskytnut jasné usmernenia na rozpoznanie a rieSenie problémov
e Splnit poziadavky Cambridge University Press & Assessment
3. Definicie
e Diet’a / mladistvy: Osoba mladSia ako 18 rokov

e Zranitel'ny dospely: Dospela osoba so zvySenym rizikom ujmy z dévodu
zdravotného, mentalneho alebo iného znevyhodnenia

e Ochrana (Safeguarding): Opatrenia na podporu blaha a ochranu pred ujmou
4. Kédex spravania
VSetky osoby zapojené do aktivit musia:

e Spravat sa s reSpektom a dbstojnostou

e Dodrziavat profesionalne hranice

¢ \/yhybat sa spravaniu, ktoré by mohlo byt nespravne interpretované

¢ Nikdy sa nedopustit fyzického, psychického ani sexualneho zneuzivania

¢ Nepouzivat diskriminacny alebo urazlivy jazyk

e Dodrziavat platné pravne predpisy a pravidla Cambridge
5. Vyber a dohlad

Prijimame primerané opatrenia na zabezpecenie vhodnosti oséb pracujucich s detmi a
zranitelnymi dospelymi, vratane:

e Jasnych popisov roli



e Referencii

e Overenia totoznosti

e Dohladu a priebeznej podpory
6. RieSenie a nahlasovanie podozreni
Kazdé podozrenie, oznamenie alebo obvinenie musi byt brané vazne.
Postup:

1. Zabezpecit okamzZitu bezpecnost osoby

2. Neslubovat dovernost

3. Vecne zaznamenat informacie

4. Oznamit zodpovednej osobe pre safeguarding
Zodpovedna osoba pre safeguarding:

e Meno: Natalia Cechova

e E-mail: cechova@eku.sk

e Telefén: +421948509126

V pripade potreby budu informované prisludné organy alebo Cambridge University Press
& Assessment.

7. Dévernost’ a ochrana udajov

Informacie budu spracuvané doverne a v sulade s pravnymi predpismi o ochrane
osobnych udajov.

8. Skolenia a povedomie

VS&etci spolupracovnici su povinni oboznamit' sa s touto politikou a absolvovat’ Skolenia
podfa potreby.

9. Revizia politiky

Tato politika sa prehodnocuje raz ro¢ne alebo pri zmene poziadaviek Cambridge.
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